ART VISTAS UNLIMITED     UNION SCHOOL DISTRICT


INSTRUCTIONS FOR KODAK EKTAGRAPHIC SLIDE PROJECTOR
Dear Docents:  You will be using slides instead of prints for your presentation, so this information is offered to help guide you through using a slide projector.  Please take the time before your presentation to familiarize yourself with the machine and do a practice “run through” so you won’t have any delays or problems during your presentation.  It is also a good idea to check out the classroom in advance so you know where to place the projector.  Most classrooms have an overhead projector already positioned in front of a screen so you may be able to set the slide projector on top of the overhead projector and use the same electrical source.  It is important to get the slide projector high enough that it doesn’t have to be tilted up so much that it distorts the image into a “keystone” shape.  (There is an adjustable “foot” on the front of the projector that allows some upward tilt.)
Everything you will need should be found in the projector case:

· Ektagraphic projector, with attached power cord and zoom lens (cord may be found on underside of unit.)

· Wired remote control that plugs into a 5-hole socket that is located at the far left of the projector’s rear panel

· Carousel slide tray in box

· Copy of the lesson plan

· Spare lamp, in case the one in the projector goes out

To set up the projector for use, follow these steps:

1. Remove projector from case and locate the power cord.  Position the projector facing the screen and connect it to the electrical source.

2. Plug the remote into the rear panel of the projector.

3. Attach slide carousel (store empty box in case) 

VERY IMPORTANT: The slide carousel must be placed correctly on the projector: Line up the number “0” on the slide tray with the notch (indicated by a    ) on the machine.  The tray should drop easily into place.
4. Turn on the power switch to “Lo” (even though the lamp is on, the screen remains dark until the first slide is selected.)

5. Push the “Forward” button once to bring up the first slide.

6. The rubberized front ring of the lens allows you to “zoom” in and out to adjust the overall size of the image while the Focus knob lets you sharpen it.  Note that the further the projector is from the screen, the larger the image.  Use the zoom lens or move the unit as needed – you want to fill the screen without losing any of the image whether it is vertical or horizontal.
7. Use the Focus knob to focus the first slide, getting it as sharp as possible – after that, the machine will automatically focus each new slide as it comes up.
8. Use the remote to advance (or reverse, if you want to go back to a previous slide) through the slide presentation.

9. When you reach the end of the presentation, turn the power switch to “Fan” – this turns off the lamp and allows the unit to cool down.

10. To remove the carousel slide tray: 
YOU MUST FIRST RETURN THE SLIDE
CAROUSEL TO THE STARTING “0” POSITION.
To do this, push down firmly on the black bar (a.k.a. the select bar) next to the    notch.  Now you can freely rotate the tray back to the starting “0” position (or anywhere else, for that matter.)

11. Once the carousel tray’s “0” and the    notch are lined up, you can lift the tray off the machine and return it to its box.

12. After a few minutes of cooling, turn the power switch to “Off.”

Packing up:

1. Please use the Focus knob to retract the lens into the projector as much as possible.

2. Unplug the remote and power cord; wrap the power cord around the “spool” on the bottom of the projector.
3. Using its handle, place the projector carefully back into the case, taking care that the zoom lens extends over the open compartment in the case.

4. Make sure the slide carousel in its box, the remote, and the copy of the lesson plan all get back into the case.

5. If you had to replace the projector lamp, please let your head docent know immediately so a new spare can be put into the case.

How to replace the lamp:

1. Allow unit to cool if it has been running for a while, otherwise the dead lamp will be too hot to handle.
2. Access the lamp compartment through the pull-out door on the back panel.

3. Unhook the heavy wire that holds the lamp in place and use it to gently lever the lamp straight up so you can remove it.

WHEN HANDLING THE NEW LAMP YOU MUST USE A TISSUE OR CLOTH.  (Even clean fingers leave prints that can cause the lamp to heat unevenly and fail, and they are expensive.)
4.    Carefully position the new lamp so the pins on its base are lined up to allow the lamp to be lowered, and then gently push down. Use the wire lever to lower and lock the new lamp into its final working location.
Note: lamps are most likely to fail when they are first turned on, or if the unit is moved around while the lamp is still hot.
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